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Large Ensemble Scheduling

1. 1@enmy “Scheduling” (33 VUFIWIANTNAOU/A1T D)

From the main page, click on “Scheduling”
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® Home
User : Tsui Ping Wei (Instructor) | Academic Year : 2012
® Change Role

® Fagistation filams e (Manual)

® |Scheduling 2= aflamsindamlAli e miuinahain (Minor Private Lesson Approval System Department Chair’s Manual)
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® Students Requests Petitions » No course schedule.
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2. 130Uy “Ensemble Setup” (U3H159AUA3T)

Click on “Ensemble Setup”
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® Home 3Scheduling
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Large Ensemble Scheduling

3. 189NN “Group Details” (Yoyanguasauss nitla)

Click |r|:_7:| to manage the schedule

Back Logout User : ans1raei wewnu (Department Chair) | Academic Year : 2012

Scheduling » Ensamble Setup

» Ensemble Setup

Search

Semester : * Ensemble Name :

Ensemble Name Ensemble Size Programs Used in ‘ Group Total ‘ Manage
1 Entertainment Ens. BM Large - Bachelor of Music Program E3 1
2 Small : Entertainment BM Srnall - Bachelor of Music Program £3 2

Show / Page 2 items of data

4. 1don “Edit Data” (uf lvdoya) odans1edou

Click :"' to edit the data
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Back Logout User : ains1vai vswe (Department Chair) | Academic Year : 2012

Scheduling » Ensemble Setup » Group Details

» Group Details
Semester : 1
Ensemble Name : Entertainment Ens. BM

Ensemble Size : Large

| Add Data

Instructor Manage

1 Entertainment Ens. BM & 3 a

Show / Page 1 items of data
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5. Laﬂﬂ “View” (3AN17) HJL! “By Room” (ﬂﬂﬂ'li'l\‘]'i"lflﬁ}@\‘]) !ﬁ@\i']ﬂﬁﬂﬂ?i%ﬂﬂ'lﬁ"l\‘lﬁﬂu HANVINUU
“Choose Room” (Laﬂﬂﬁ}m)

Select “By Room”, then select “Room Number”

Scheduling » Ensemble Setup » Group Details » Edit Data

» Group Details
Semester : 1
Ensemble Name : Entertainment Ens, BM

Ensemble Size : Large

Group H ‘Emtertainment Ens. BM

Instructor
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6. NI NADUAINIU-LININADINIG lla')ﬂﬂﬂ]il “Submit” (UHNN)

Manage your schedule by click «v'» into the box, then click “Submit”
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