L4
U

Y] a a wAa d' A d' A
muﬂaum‘mﬂminaammﬂgumnmaammmmzammua‘[w

Private Lesson Scheduling

1. 1@enmy “Scheduling” (33 VUFIWIANTNAOU/A1T D)

From the main page, click on “Scheduling”
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® Home E
User : Tsui Ping Wei (Instructor) | Academic Year : 2012
® Change Role

© Regitration filams e (Manual)
® |Scheduling 2= aflamsindamlAli e miuinahain (Minor Private Lesson Approval System Department Chair’s Manual)
® Final Class Lists A gimmsinsaniu-ansioin (Add/Drop/ Withdrawal Approval System Instructor’s Manual)

® Class Attendance

® Students Requests Petitions » No course schedule.

I i
@ Messaging Subject Code Subject Name Student Code

) Profile Information
® -- Mo Data --

® Change Passward
o Logout

Sender Date/Time to send il

2. 1@y “Private Lesson Scheduling” (fnuananizeuinilgiiame)
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Click on “Private Lesson Scheduling’

® Home

® Change Role User : Tsui Ping Wei (Instructor) | Academic Year : 2012
® Registration
® Scheduling o B
® Final Class Lists S |
® Class Attendance ] H

® Students Requests Petitions

> ) Private Lesson Scheduling Examination Request My Teaching / Exam Schedule
@ Messaging

® Profile Information

® Change Password f :
g

® Logout

Ensemble Scheduling Set Teachers Join
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Private Lesson Scheduling
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3. 19NNy “Major Student Lessons” (ﬂgﬂﬁlﬂi DIUBLON) 1130 “Minor Student Lessons” (‘]J{]‘]JGI
d' A (% ?A’I A d‘ (% 9y A 1%
Lﬂiﬂ\‘]ﬂJﬂI‘VI) HoNNUULADN “Program” (ﬂf@‘ﬂ'ﬂﬂg@li) HANADN “Manage” (IANIT)
- Click on “Major Student Lessons” or “Minor Student Lessons” on the Menu Bar
- Select “Program” on the Search Box

- Click ﬁ:_T:I to manage the schedule
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Back |Major Student Lessons| Minor Student Lessons Logout User : Tsui Ping Wei (Instructor) | Academic Year : 2012
Scheduling » Private Major Lesson Scheduling
» Private Major Lesson Scheduling =
Search
T
Academic Year : 2012 Program Il Pre-College Program |£” *
Program Book : |FPre-Colege 2001w | * Semester : | &7
i of Music Programm
Subject Code : | Subject Name : ||Master of Arts Prograrm in Music

EI | Dactor of Philosophy Program in Music
No. | System Code | Subject Code | Subject Name Number of Students Scheduled | Number of Student Not Scheduled | Manage b
MSMS 030 Uifisdaviiaan » o fomls) ]
1 MSMSDI0 . mEms O30 Magjor Performance [ 1(02) o 0 g
MEMS 032 Uidiedasiaon o o Lorla) 2
2 MSMSEE  uewe 32 Maior Performancs I 12 1 . &
MSMS 034 Ufufissaviioan = o Lo} ]
3 1 MSMS 034 MSMS 034 Major Performance v 1 {02y 7 o & @

4. 1don “Add Data” (Windeya) odams19do

Click “Add Data”
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Back Major Student Lessons Minor Student Lessons Logout User : Tsui Ping Wei (Instructor) | Academic Year : 2012

Scheduling » Private Major Lesson Scheduling » Group Details

» Group Details
Academic Year : 2012 3
Semester : 1
Program : Pre-College Program

Program Book : Pre-College 2001

Subject Name : MSMS 032 UitGiraviiaian o
MSMS 032 Major Performance 11T

Nickname Student Code

No Data
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Private Lesson Scheduling

5. 1@en “Nickname” (¥9ngW) = “Choose Student” (80AUT./UA.) = “View” (Fam3) i1 “By

Room” (ﬁ]wﬂﬂ'liNi']EJﬁ}fN) WB41ABN1TIAMTNEDU = “Choose Room” (Lﬁ@ﬂﬁ}@\i)

- Fill in your nickname schedule

- Select student into your schedule

- Select “By Room”

- Select “Room Number”

» Group Details

Academic Year :
Semester :
Program :

Program Book :

Subject Name :

Instructor :

Period Limit Per Week :

Remaining Period Per Week :

HMickname

Choose Student

View

Chaoose Room

Note : color [l means another group of the same subject, color Il means other subjects
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2012
1
Pre-College Program

Pre-College 2001

MSMS 032 Uffesasiiaian o
MSMS 032 Major Performance 11T

Instructor Instructor not free

Tsui Ping Wei (Instructar) ~
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6. Lﬁaﬂmminﬁaummu-nm‘ﬁﬂmmi LLﬁ'Jﬂﬂ“]Jll “Submit” (‘]J‘Llﬁﬂ)

Manage your schedule by click «v/> into the box, then click “Submit”
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